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	Contact details for student exchange

	Admission of Incoming students 

Name: Sara Lunde Dinesen, Head of Section and Senior Advisor

Phone: +45 35 32 37 92
Email: INT-admission@adm.ku.dk 

Name: Bente Pedersen, Admission Officer

Phone: +45 35 32 39 07

Email: INT-admission@adm.ku.dk 
Outgoing students

Name: Trine Sand, Associate Director (USA, Middle East) (presently on maternal leave of absence)
Her replacement: Pernille Winther
Phone: +45 35 32 39 27

Email: pew@adm.ku.dk 
Name: Line Gregersen, Head of Section and Senior Advisor (Scandinavia, Europe (not Erasmus), Canada, South America) (presently on maternal leave of absence)

Her replacement: Katja Pietras Nielsen
Phone: +45 35 32 41 13

Email: kapn@adm.ku.dk  
Name: Anne Bruun, Head of Section and Senior Advisor (Australia, New Zealand) (presently on maternal leave of absence)
Her replacement: Louise Hindenburg
Phone: +45 35 32 38 92
Email: lohp@adm.ku.dk 

Name: Marianne Stig, International Coordinator (Asia)

Phone: +45 35 32 33 52

Email: msti@adm.ku.dk 



	Management

	Name: Dr. John E. Andersen, Director of International Affairs

Phone: +45 35 32 39 08

Email: jea@adm.ku.dk 

Name: Trine Sand, Associate Director (USA, Middle East) (presently on maternal leave of absence)
Phone: +45 35 32 39 27



	Email address that exchange applicants can direct their enquiries to

	INT-admission@adm.ku.dk


	Website for exchange-related information

	For students: http://studies.ku.dk/
For partner universities (online nomination procedure): http://universitypartners.ku.dk/


	Faculties open to exchange students

	The major fields of study offered at the 8 faculties:

Humanities (Arts) 

Social Sciences

Law 

Science 

Life Sciences

Pharmaceutical Sciences

Health Sciences (Medicine, Public Health and Dentistry) 

Theology 



	Fields not offered at the University of Copenhagen

	Business, Accounting, Financing, Marketing, Management, Engineering, Design, Architecture.
Please note that in Denmark, performing art programmes are typically offered by specialised colleges or academies.
Please enquire in case of doubts: INT-admission@adm.ku.dk 



	Restricted programs 

(not open to exchange students)

	Summer University (not covered by the no-fee/no degree exchange agreement) is announced here: http://studies.ku.dk/studies/summer_university/  Tuition fees may be required.
NB: The eight-week Intensive Language Program – ILP - in June and July is NOT part of the Summer University program.


	Courses offered in English

	Information on courses offered in English is available 4-6 weeks prior to semester start. Information on the range of courses offered in English during the last four semesters is available here: http://studies.ku.dk/studies/courses_offered_in_english  See also here the range of courses designed especially for international students, e.g. The Danish Welfare Model.
We advise students to make a preliminary plan based on previous course offers and adjust the plan when the course catalogue is announced, if necessary.
 

Students and student advisors are most welcome to contact the academic advisors at the relevant departments at the University of Copenhagen for advice on course selection - please find  information here: http://studies.ku.dk/studies/registration_for_courses 

Within certain fields, few or no courses are offered in English on undergraduate level. This is typical for:

Law

Health Sciences
Pharmaceutical Sciences
Science
Theology
The other faculties offer some courses in English on undergraduate level, but please note that the range of courses and levels may differ from one semester to the next.
Some departments are willing to accept exchange students in their last year of an undergraduate program at their home university for courses offered on graduate level at the University of Copenhagen. 


	Danish language courses 

	The University of Copenhagen offers one Danish language course free of charge for exchange students from non-Scandinavian countries.  Danish language courses are optional.
Web site: http://studies.ku.dk/studies/danish_language_courses/ 


	Danish culture courses (cross-disciplinary)

	Each semester the University of Copenhagen offers a very popular Danish Culture Course and a range of intensive courses about Danish cultural and historical issues such as Danish Cinema, Nordic mythology and the Royal Danish Court). The courses are open to all exchange students. There is unlimited access. Danish culture courses are optional.
http://culturecourse.ku.dk/ 


	Academic Calendar

	The most recent up-date of the Academic Calendar is available on our web site http://studies.ku.dk/studies/academic_calender/
Please note that dates, breaks etc. may differ from one department to another and from year to year. Therefore, students must always contact the relevant department directly; http://introduction.ku.dk/organisation/departments/ for precise information.


	Course load

	Students are expected to take on 30 ECTS credits per semester.



	Credit system

	The European Credit Transfer System defines a full study load for one year as 60 ECTS credits. Read about the system here: http://studies.ku.dk/studies/exams_and_credits/


	Grading system

	Read about the Danish grading system here: http://studies.ku.dk/studies/exams_and_credits/ 


	Application deadlines for admission 

	Spring semester: 1st October

Autumn semester: 1st May

These deadlines for applications for admission are flexible. Partner universities are welcome to nominate students also after the deadlines, but please be aware that it may not be possible to offer housing assistance to students who are nominated and/or applying late.

Please note that we operate with strict deadlines for housing - Please read more about “Housing application procedure” below.


	Proof of English language proficiency – for non-native English speakers

	The Department of Media, Cognition and Communication, offering the subjects: Education, Film & Media, Philosophy and Rhetoric, 
and The Department of Geography and Geology, offering the subjects Geography/Geoinformatics and Geology/Geoscience
require proof of English proficiency. The tests below are accepted (with the minimum scores):

Toefl Internet-based: 79-80
Toefl Computer-based: 213
Toefl Paper-based: 550
IELTS: 6.0
CAE or CPE: C


	Supporting documents

	Students who are Native speakers of English: Transcript*
Students who are non-native speakers of English: Transcript*
Students who are non-native speakers of English, applying for one or more of these subjects: Film & Media, Education, Philosophy, Rhetoric, Geography/Geoinformatics, Geology/Geoscience: Transcript* AND proof of English proficiency.

The tests below are accepted (with the minimum scores):

Toefl Internet-based: 79-80
Toefl Computer-based: 213
Toefl Paper-based: 550
IELTS: 6.0
CAE or CPE: C
Transcript* and Proof of English proficiency should be uploaded in the online application or sent as scanned copies to INT-admission@adm.ku.dk  We do not need hard copies sent by mail.

*We accept unofficial transcripts from the electronic registrar system of the home university.


	Nomination and application procedure

	http://universitypartners.ku.dk/ 

The International Office uses an on-line nomination and application system. Nomination requires login and password. Every year, usually in February/March, revised information on login and password is sent to all of our partner universities. 
Once you have nominated your students, they will receive an invitation from us by email. This email address is the one you entered when nominating the student. It is important that this address is typed correctly; otherwise, there may be delays which will affect the whole application procedure. Please warn your students that they should check the spam folder of their email account regularly; especially hotmail addresses tend to have very efficient spam folders. The email will give them detailed information on how to apply for admission, housing and Danish language courses. 

The International Office processes the nomination and sends an invitation to apply online to the student’s email address. The students receive a pin code, which they need to access the on-line application. They can save a draft of the application and access it by logging on again later to complete the application. The students will be guided through the process while on-line, and they can upload the required supporting material on-line as well. If they are not able to do so, they must send it by ordinary mail to INT-admission@adm.ku.dk  
The students upload document(s), fill in the application form and send it online. 

PLEASE NOTE THAT NOMINATION IS NOT EQUAL TO ADMISSION. Once the online application has been completed and sent to us, we check data and documents and forward applications to the relevant departments for assessment.
The processing time differs a lot and depends on the number of subjects to be assessed. Students from the same university will not necessarily receive their letter of admission at the same time. Once all assessment replies have been received the letter of admission will be issued.  If non-EU/EEA students in need of a student visa are running out of time, they must contact us and ask us to issue an acceptance package on the basis of assessment reply/replies received so far. 
Once the International Office has issued the letter of admission there is no technical basis in our system for checking up on assessment replies received later. Therefore, students must check their assessment status for the remaining subjects directly with the departments, http://studies.ku.dk/studies/registration_for_courses/
Upon receipt of favourable assessment reply/replies from the department(s), will the letter of admission be issued and sent electronically to students. The letter of admission together with an ST1 application form for a residence permit will be sent by courier to the home university of non-EU/EEA students.


	What the partner university should be aware of when nominating students

	Please avoid using accent grave, accent aigu, trema, umlaut and other special signs when you type the names of the students.

Due to the lengthy process of applying for a student visa for students in non-EU/EEA countries, we urge our non-EU/EEA partner universities to finalize the selection procedure and nominate the students as early as possible. 

As our nomination and application system is fully electronic, we do not need to receive hard copies of transcripts (or proof of English proficiency, see “Proof of English language proficiency” above). Please send scanned copies by email to INT-admission@adm.ku.dk 

We do not need to receive full applications, neither by email, nor in hard copy. (See “Supporting Documents” above).
The summer holiday season among academic staff is in July and part of August. You should be aware that processing of late nominations/applications for the autumn semester may be further delayed during this period.

European Erasmus partner universities: As a main rule, you should only nominate Erasmus students within the specific field covered by the Erasmus agreement. If you wish to borrow a place on an Erasmus agreement for an Erasmus student within another field, this must be negotiated prior to nomination.
Erasmus agreements are decentralised at the University of Copenhagen, so please contact the relevant departmental Erasmus coordinator or contact the International Office / Guidance and Admissions, INT-admission@adm.ku.dk to request contact information of departmental Erasmus coordinators.
If a place on another agreement can be assigned to your student, you must 

	1.
	send an email to INT-admission@adm.ku.dk as confirmation, e.g. a copy of the reply from the relevant coordinator at the University of Copenhagen.



	2.
	when nominating the student online please indicate the subject of the formal agreement/subject the student wish to study in the subject box, e.g: Physics/Chemistry. The student can select up to 4 subjects in addition to the compulsory subject of the formal agreement in the online application. The student must be accepted for the subject of the formal agreement, but will not be expected to sign up for courses within this subject.


	Nordic partner universities (Nordplus, Nordlys): Please note that

	1.
	You can only nominate Psychology students on Nordplus network programmes within these specific fields, NOT the Nordlys programme.

	2.
	You must clearly indicate in the subject box if the student is nominated on a Nordplus or a Nordlys programme, e.g. “Film & Media, Nordplus”.


	What students should be aware of when completing the online application

	From the moment students know that they have been nominated for an exchange place in Copenhagen by their home university they should keep an eye on the spam folder of their email account. The invitations are generated by our computer system, and they tend to be intercepted by some spam folders, especially in hotmail addresses. If possible, please get an email address with another email service provider prior to nomination. If students have not received an email invitation after 3 days upon nomination, please write to INT-admission@adm.ku.dk 

Students cannot select courses in the online application. They must select subjects (up to 5), and the list is NOT a priority list. Students will be assessed for each selected subject on an individual basis. 

Due to certain restrictions in EU agreements for European Erasmus students, the subject selected in the first box cannot be changed in the online application. Non-Erasmus students can contact the International Office / Guidance and Admissions if a change needs to be made, INT-admission@adm.ku.dk  

European Erasmus students are nominated within in a compulsory subject agreement. No Erasmus student can be nominated for a subject that is not covered by an agreement. If an Erasmus university wishes to borrow a place on another Erasmus agreement, the relevant departmental coordinator at the University of Copenhagen must give his or her consent prior to nomination.
Danish language courses and culture courses are especially designed for international students and do not require an assessment procedure as such. 

Signing up for these courses: 

· The pre-semester, three-week Danish language course is part of the period of study which must be selected in the online application. Select the relevant period from the index.

· Semester Danish language courses and Danish Culture courses: Students sign up just prior to or upon arrival. 

Citizenship: If a student has dual citizenship, and this includes an EU/EEA country, please tick-off the relevant European country in the box for citizenship. Otherwise, our database system will automatically include information in the letter of admission regarding the ST1 application form for a residence permit which is only required for non-EU citizens.
The online application includes the possibility of applying for housing assistance (not for Nordic students). NB. An online application can only be considered received in time if the requested documents reach the International Office before the housing window closes – see “Housing Application Procedure” below.
The application includes the possibility of applying for the Mentor program. Read about the Mentor program below.


	After admission

	For non-EU/EEA students, the letter of admission will be sent to the home university together with application form (ST1) for a residence/work permit, and a number of folders.

The home university will pass on the acceptance package to the student, whereupon the student should fill in the ST1 form for a residence permit (student visa) and submit it to the nearest Danish embassy or consulate. Questions related to the rules and procedures for residence permit must be directed for the attention of the Danish embassy or consulate, http://www.um.dk/en - “Find us abroad”.

EU/EEA students will receive their letter of admission by e-mail.


After admission the students usually receive emails on their University of Copenhagen email account from the departments regarding registration for courses and exams and other academic matters.

If students wish to be considered for courses offered within subjects that were not included in their online application they must contact the relevant departments directly: http://studies.ku.dk/studies/registration_for_courses/ 


	Housing

	The University of Copenhagen does not offer on-campus housing, and we only have access to a limited number of rooms at halls of residence (kollegier) and shared apartments. 
Please note that students from Nordic partner universities cannot apply for housing assistance. They are kindly referred to http://studies.ku.dk/housing/finding_housing_on_your_own/


Further details on housing: http://studies.ku.dk/housing/exchange_students/ 


	Rent

	The typical monthly rent in Copenhagen varies from DKK 3,000 to 4,000 per person. Around DKK 3,200 – 3,600 is the most common. Read more about it here: http://studies.ku.dk/housing/exchange_students/ 


	Housing application procedure

	Exchange students apply for housing concurrently with admission when completing the online application form. Please note that students from Nordic partner universities cannot apply for housing assistance. 

Students nominated on Erasmus agreements: The housing window in the online application will be closed when a certain number of housing applications have been received. For the autumn semester the housing window is expected to close already in April, and for the spring semester, in October/November. An online application can only be considered received in time if the requested documents reach the International Office before the housing window closes.

Students nominated according exchange agreements (general or faculty) with our overseas partner universities must have completed and sent their full online application, including uploaded transcript (and possibly proof of English language proficiency) not later than 1 June for autumn semester and 15 November for spring semester. 
Students who were nominated too late or applied too late to be considered for housing assistance can request the “Direct Housing List” with housing offers, typically from private landlords/landladies. Please note that the International Office is not in any way responsible for the housing offers on this list.


	Residence Permit (Student Visa)

	Non-EU/EEA students should apply for a residence permit prior to departure. Usually, the processing time is 2-3 months. Please note that the International Office/Guidance and Admissions has no influence on the procedures at Danish embassies and consulates.
Find the relevant embassy or general consulate: http://www.um.dk/en - “Find us abroad”
The Danish Immigration Service, Copenhagen: http://www.nyidanmark.dk/en-US/ 

Before submitting the ST1 application form to a Danish embassy or general consulate the student must create a case order ID online, and pay a fee online according to guidelines on this web site

http://www.nyidanmark.dk/en-us/coming_to_dk/fee/fee.htm  

 

The student must indicate the Case Order ID in the ST1 application form on page 2. The fee for applying for a student visa is approx. DKK 1,600. 
 

Please note that the embassy/general consulate is not responsible for checking application and the enclosures. Nor is the embassy/general consulate responsible for checking that students have created the Case Order ID and paid the fee. This will not be checked until the ST1 application is received by the Danish Immigration Service in Copenhagen.

In addition, please be referred to our web site: http://studies.ku.dk/visa_residence_permit_insurance  


	Work

	Please be referred to our web site: http://studies.ku.dk/visa_residence_permit_insurance/visa_residence_permit/ 


	Insurance

	Read about insurance here: http://studies.ku.dk/visa_residence_permit_insurance/insurance 


	Formalities with the Danish authorities upon arrival

	Non-EU/EEA Students: CPR-number and Health Insurance Card 
EU/EEA citizens: EU registration certificate, CPR-number and Health Insurance Card 
Further information and links: http://studies.ku.dk/visa_residence_permit_insurance/ 


	Arrival / Orientation program

	The choice of arrival date depends on a number of things; e.g. housing contract, attendance of pre-semester Danish language course etc. Some students prefer to arrive a few days prior to semester start in order to wear off jet lag and get acquainted with the city. If students arrive before the housing contract takes effect, we recommend that they stay at a hostel or a hotel. A list can be acquired from INT-housing@adm.ku.dk 

We do not offer any airport pick-up service. If a student is assigned a Mentor (must be ticked-off in the online application) they may agree on a pick-up in the airport and other practical matters.

Two orientation meetings are held each semester:

Autumn semester: first week of August and September

Spring semester: first week of January and February
Students do not sign up for those meetings - they just show up! 
The program for the orientation week will be sent directly to the students’ email account, assigned by the University of Copenhagen at the time of admission. The program is also announced on our web site http://studies.ku.dk/ close to semester start.


	Expenses

	Please be referred to this web site: 
http://studies.ku.dk/arriving_and_living_in_copenhagen/costs_money_and_banking


	The Mentor Program

	The Mentor Program: A Mentor is a student who volunteers to help with practical matters in connection with the arrival of the exchange student; e.g. picking up keys for the room, assisting with applying for a CPR number (Danish personal identity number) with the Danish authorities, etc.

The International Office / Guidance and Admissions cannot guarantee that there are enough Mentors for all incoming students every semester. Students must tick-off the Mentor option in the online application. You can find contact details on Mentor Coordinators here:  http://studies.ku.dk/University_of_Copenhagen/mentor/ 


	Scholarships

	As a general rule, the University of Copenhagen does not offer scholarships to exchange and guest students. 


	Getting to know (the University of) Copenhagen

	Arriving and living in Copenhagen:  http://studies.ku.dk/arriving_and_living_in_copenhagen/
Campus Net: KUnet and University email:

http://studies.ku.dk/University_of_Copenhagen/punkt_ku/ 

The faculties (and departments): http://studies.ku.dk/University_of_Copenhagen/faculties_and_campuses/ 

Campuses: http://studies.ku.dk/University_of_Copenhagen/campuses/ 

Book shops: http://studies.ku.dk/University_of_Copenhagen/bookshops/ 

Libraries: http://culis.ku.dk/ 

Computers: http://studies.ku.dk/University_of_Copenhagen/computers/
Student Counselling: http://studies.ku.dk/University_of_Copenhagen/student_councelling/ 

Student Associations, sports associations, etc.: http://studies.ku.dk/University_of_Copenhagen/student_associations/
 

	Prior to departure

	Transcript of Academic Records
Learning Agreement

Housing

Notify the Civil Registration Office

http://studies.ku.dk/going_back_home/ 
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