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Instructions for filling in the electronic application form for incoming students 
 

 
These instructions are valid for all the foreign students who plan to study at the  

University of Parma within the framework of an exchange program : Lifelong 
Learning Program – Erasmus  (SMS Mobility) or International Cooperation 

exchanges. 
On our web site www.unipr.it  there is a page reserved for Incoming students : 

http://www.unipr.it/www.php?info=Internazionali&tipo=incoming 
 

 

 
 
Please read it carefully and then log yourself in at the link Application form 

 
INGLESE �  https://dbgiss.unipr.it/pls/self/gwebmoe1.gwebmoe1?p_cod_lingua=001 

ITALIANO �  https://dbgiss.unipr.it/pls/self/gwebmoe1.gwebmoe1?p_cod_lingua=002 
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You have to proceed and fill in all data requested in all fields. 
In the field “ACCESS CODE” you have to insert the code that our University has 

assigned to you. 
 

Then, once completed, click “PROCEED”. 
 

 
VERY IMPORTANT: 

Into the field “Last name” and “First Name” you must write all your data as you 
wrote for Token! 
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In this screen you have to invent a username (at least 8 characters), fill in the e-
mail address with your existing  personal e-mail address and confirm. 

 
 

 

Before proceeding in your registration be sure that your mailbox is not full! 
 

 

 
 

At the end of this procedure you will receive an email from llp (llp@unipr.it) with 
the following message:  

 

 
If you don’t find this message check also the “spam directory” in your mail box ( 
some students have found it there). 

If after 2hours you do not receive anything, please write to incoming@unipr.it with 
your personal data and e-mail you used for login. 
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Now you have to follow  the link that you will find in the email sent to your inbox.  
 

 
You will find the “AUTHENTICATION” procedure: 

 
 

 
Then you should change and create your new password (max 10 characters). 
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After filling in the requested field it will appear this message “Password modified 
correctly” and then you should click  “Incoming student“ in the section International 

Mobility ( see the green arrow). 
 

 

 
A new screen called RESIDENCE will appear: the residence is where you have your 

permanent home or principal establishment in your country, where you dwell more 
than temporarily in your own country. 

For the DOMICILE, if isn’t the same of your RESIDENCE, you must put the address 
of housing where you are temporary living in (such as in a University campus) of 

your country, not in Italy.  
 

 
 
Fill in the fields requested. 

 
NOTE: PLEASE IGNORE THE FIELD CAP ( it is the Italian Zip code used from Italian 

students in another procedure). 
In the field Number please specify the number of your house in the street. 
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Here you have to check the data, indicate your expected duration of study. 
 

 
 
In the field “Note” you have to state the reasons why you wish to study at the 

University of Parma and indicate details of your previous and current higher 
education studies or any other particular requests. Then confirm. 

 
 

Select “Continua l’iscrizione” to proceed. 
 
A page will appear with the “SUMMARY INFORMATION”, you must  check them and 

if everything is right you can click the “MAKE FINAL ( RENDI DEFINITIVA)” button, 
if there is any wrong data push “BACK (TORNA INDIETRO)”. 
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Then, when you are sure that all the information inserted are correct, select “OK” to 
print the application form. 
 

 

 

If you find any difficulties in filling in the application form please send an email 
explaining your problem to the following mail addresses: 

 

stefano.camurri@unipr.it 

or 

incoming@unipr.it 
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Remember that you must: 

 

1) complete the Application Form you have just printed; 

2) attach one passport-size photograph to the first page; 

3) sign it by yourself and by your exchange coordinator at your home university or 

by the Head of the International Relation Office or LLP-Erasmus Office. 

Finally you must send it by ordinary post (not by e-mail), within the deadline 

reported above, with three passport-size photographs and a copy of passport or ID 
Card ( EU citizens) to: 

 

Servizio Scambi Didattici Internazionali e 
Accoglienza Studenti e Docenti stranieri. 
c.a. Tiziana Cordaro 

Università degli Studi di Parma  
Via Università,  12  
43121 Parma – ITALIA  

 

Please make sure that a complete set of required documents are sent to us. 

 

NOTICE: 

 Deadline for filling in  the  application form on-line  :  

1) from 11th April 2011 until 30th May 2011 for the winter semester or the whole 
academic year students; 

2) to be determined  for the spring semester students; 

 
 Deadline for sending required documents (the printed Application 

form, three photos and  a photocopy of your ID Card) by post:  

1) 15th July 2011 for the winter semester or whole academic year students; 

2) 30th January 2012 for the spring semester students. 

 

The information, you will enter, will be stored in a database at the University of 
Parma and treated according to “ Legge sul trattamento dei dati personali Dlgs. 

196/2003” ( Italian law on treatment of personal data). 

With this application form you are included in our database. 

 

 

 

 

 

 

 

Last update: 12 Aprile 2011 – Erasmus A.Y. 2011-2012 
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